~ Georgia Department of Labor
APPLICATION FOR RECORDS RETENTION SCHEDULE Employment Security Agency
Administrative Services Division

¢ Records Management and Controls _

’WSTR UCTIONS The Records Management Officer of the Agency’s Records Management and Controls Unit will be of assistance in com-
pleting this form. After Division Director/Designee has s;gned the form, forward original to Administrative Services Division, Records
Management and Controls, 130 Memorial Drive, S, W Atlanta Georgia 30303. Attentlon Records Management Officer

~ FOR AGENCY USE 1. Agency Address . : FOR RECORDS MANAGEMENT USE

App" °“D te Georgia Department of Labor ° Application Number ,
Unemployment Insurance Service 8) — 5

A Number 254 Washington Street ‘ Date Received Date Completed
Atlanta, Ga 30334 .

Léé ] )  |TAR5 1982 FEB 1 1egp
2. Person to Contact Working Title - Telephone Number
Ken Cochran Trade Act Coordinator 656-4343

3 Action Requested
a. [f] Establish Retention Schedule ? record will continué t6 accumulate.
b. [ Dispose of present accumulation; no further accumulation anticipated.

c. D _Amend Application No. . . CheckOne: [ Change; _ [ Supercede; [ Void_
4. Dates of Series 5. Records Series Title (followed by title used in office, if different)
Earliest Latest :
1975 | - present| --Trade Readjustment Act Claims Files . . .. - . . A
6. Division and Offica Function . What is the functlon of the Dmslon and the Office in whuoh this reoord series is created?

The Unemployment Insurance Service plans and dlrects the determ1nat10n of employer 11ab111ty
collection of wage, and tax reports, and processing of claims in accordance with the Georgia
Employment Securlty Law and the federal Unemployment Compensatlon program.

The Trade Reduction Act covers employees of certified employers who have been displaced
due Sto disproportionately high, compietitive imported manufactured goods.
Affected employees recéive additional unemployment compensation benefits after the

. industry has been certified for mufficinet compietitive damages by the federal DOL.

[ 7. Record Series Description This file contains the following doouments finclude form numbers and titles, if any): ]
Attach samples of the file.
Documents relatingto: filing  claims for TRA benefits

Included are: Weekly Request for Allowances by Workér in Training, Trade Act of 1974 (MABR58R),
' TRA Pay Order Card (ESA-1906), also the MA8-55, ESA-311

File is arranged: by petition number from employer on behalf of affected employees, thereunder,
by the last four digits of the receplent s social security number

8. Mo"nthly Reference Rate_ - " How often are records referred to which are:
One to six monthsold__ 100 Seven to twelve months déld 50 ; Thirteen to twenty-four months old 25 ;
twenty-five months and older 1 ? ' T

9. Annual Rate of Accumulation of Records :
Lettersize drawers____ 2 : Legal-size drawers __; Shelves ___: Other (s:eclfy}

L__t_.l.m _ | accumulation to-date 15 cf
o | - (Over) ESA-144 {3/80)

{AR-50-71)




YES | NO | 10. Questionnaire  (Place an “X” in the proper column) -
a. |s this the official copy of the series? . -~ il *y
% If not, where is it? : ~ )
b. Does the serigs contain c?nﬁdentiai information requiring security handling?  If yes, cite law or regulation. \
X N T ' '
c. Is this a vital record? 1
x | d. Does this series have h|stor|cal or long term research value? ‘ f
e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these documents
be scheduled separately?
. 1s the information contained in this series ever published? If yes, atfach copy. =~ A
g. Is the information contained in this series éver anal yzed and/or recorded ina summarlzed report? IR AN
If yes, attach copy. . S
h. Is there a duplication of this series in vour office, or in another 6ff|ce or agency? -~ i
If yes, where? |
x i._Is this series {or a major portion of it} reqularly microfilmed?
- _| _i._Does the record series result in a computer printout? '
11. Retention Requirements * The following requires the series to be kept:
ade o an employer's TRA etltlon up to but no more than 2 yearsg.
a. State Law Claims can bvé m n ploy d% Seriod P years. b4
b. Statute of limitation years. e. Admlmstratwe need 2 years.
c. Federal Law :,'_'y;\a_rs.ﬁ " 7 "% Federal retention instructions ____ - ;eéfs T

:

Attach copy or excert of laws or regulations. Explain admmlstratwe need, .
CFR 91.61, disclosure of information is expressly prohibited of any individual's identity

"in any manner," with exceptions outlined in sub-paragraphs a-e including to public
._a__ssa.s_taqce agencies and law enforcement agencies.

See Public Law_93-68 on TRA law see also Code of Federal Regulations -29 Sec 91~

12. Approved Dusposmon Instructions This agency recommends that the file series be cut off at the end of each:

CeeeT R DCalendarYear DFusc‘al Year E]Otherﬁlmg’_da;_e_y_e_Mﬂhen

A Hold in the current filesarea - -~ .. month{s} 2 year(s) then . o

] Transfer to local holding area; hold - -. - year(s); then . . tJ
[X Transfer to State Records Center; hold 3 year(s); then on the Successful complet:l.on of all aud:L
[ Destroy. requirements, destroy

[ Transfer to State Archives for permanent retention.
[ Other (Specify)

These instructions apply to all prior and future accumulations of the series.

.7;744?%&6(&%&/%@ [L-14+-8i W

Division Director/Designee (Signature) _ Date

E&A Director {Signatycd) ~ Date ~ Records Managemen? Officgr /ﬁtgpature) ~* Daté ,

State Records Co ittee |

_[ __27/7/7 5 | 218 J/%@//

Reoommendations in paragraph ) )
12 are approved. (/f disapproved, State Auditor/Designee

attach letter of explanation.)
Secretary q%e/ Demgnee

o | Sesnael et I~ 1-%2.

Attorney General/Designee 7 /r_, 2 é s q ”

IBevers_e Side)




